BO GIAO DUC VA PAO TAO CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG PAI HOC CONG NGHE SAI GON DPoc lap — Ty do — Hanh phiic

S6: 69/TB-DSG Tp. Hé Chi Minh, ngéy 9 thang 6 nim 2012

THONG BAO
VIV t6 chire I6p Nghiép vu thw ky vin phong

Theo ké hoach, Truong Pai hoc Cong nghé Sai Gon phéi hop cling Céng ty CP
Pao tao & Phat trién ngudn nhéan lyc A Chau s& t6 chirc 16p bdi dudng nghiép vu thw ky
viin phong cho toan thé Thu ky cac khoa va 1 s6 nhan vién thudc cac phong ban cua
nha truong, cy thé nhu sau:

Thoi gian & dia diém:
— Thoi gian: 8g30° dén 11g30° (sang thir 7) cac ngay 16, 23, 30/6/2012 va
ngay 7/7/2012.

— Phong A105 - Truong Pai hoc Cong nghé Sai Gon
Thanh phan tham gia lép hoc

— Tét ca Thu ky céc khoa.
— M&i phong, ban chirc ning cir 1 nhan vién tham gia khda hoc.

Noi dung khoa hoc:

— Nhirng kién thirc co ban ciia nguoi thu ky;

— Soan thao van ban;

— Cong tac van thu;

— Cong tac luu trir.

Nha truong thong bao dén céc khoa, phong ban, dé nghi truong doq vi sap xép bd
tri cong tac phu hgp ctir Thu ky va nhan vién cta don vi tham gia 16p hoc bat budc nay.

— Thu ky cac khoa, nhan vién tham gia khda hoc day du, ding gio.

— Mai hoc vién tham gia khda hoc cung cép 3 anh 3x4 nop vé phong HC-QT

trudc ngay 14/6/2012.

— CB-NV tham gia I6p bdi dudng nghiép vu thu ky phai hoan thanh khoa hoc
theo yéu cau

PHO HIEU TRUONG
Noi nhéan:
- Ban Gi&m hiéu;
- Céc khoa, phong, ban; (da ky)
- Luu P.HC-QT. o
TS. Tran Hoi Sinh



